
Enter the image VIRINs into the Content Management System (CMS) when you submit 
your story to ensure photos automatically attach to your stories on Navy.mil.

After editing and formatting your story 
in the story submission window in the 
CMS, select the “Add Story” link at the 
bottom left of the page. A new window 
will appear with your formatted story 
and several new options in a pane on 
the left of the story. Select the “Submit 
Photos: Enter/Edit VIRINs” link. It has 
a red header and is on the left of the 
submission window. This will open a 
smaller window over the “Story 
Manager” window with five places for 
VIRINs. You can set the CMS to 
automatically link up to five images to 
each story. 

You can submit more images, but only 
the VIRINs in the “Enter/Edit VIRINs” 
boxes will link with the story. Select the 
“Save VIRINs” button at the bottom of 
the “Add/Edit VIRINs” window.

Click the “Save Changes” button on 
the bottom left of the page and the image files will be associated with the story when the 
images are posted.

Problems to avoid:
Make sure you are using a proper VIRIN. If you do not have a VIRIN or need 
instructions on how to VIRIN an image file please visit this link. The CMS will not accept 
the old VIRIN format. 

Do not crop images to 5x7. If you need  instructions on image compression visit: http://
imagery.navy.mil/training/JPG Compression.pdf.
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